FORMAT - B


Government of Manipur

------------------------ Department

SUBMISSION OF EXPENDITURE PROPOSAL OF Rs. 20.00  LAKHS AND ABOVE TO FINANCE DEPARTMENT 
Instructions:

i. The Administrative Department (AD) will furnish three copies of the template with each proposal to Finance Department (FD), with one copy of the template on the note portion of AD’s file for record. (This can be achieved by downloading the template, filling it up and printing on the note sheet for incorporation on the file.)

ii. AD will give its specific comments and recommendations in all cases where the format originates at the level of the HoD.

iii. It will be the responsibility of the AD to complete all columns in the format and no column should be left blank except for reasons to be recorded in the appropriate space.

iv. Information sought in para 7 is only for Modified and/or  Revised estimates only.
v. It will be preferable if all ADs use the computer to fill up the format and not write in ink to avoid delay due to re-entry of data by FD on its check list.
vi. Column space is indicative only. In case more space is required, the column space can be extended in MS Word format.
	1. INTRODUCTION


	1.1
	Name of the Department
	

	1.2
	Name of the proposal (Project/Scheme):


	

	1.3
	Whether State Plan/ Central Plan/ CSS/ NEC/ NLCPR/Others (specify)
	

	1.4
	Whether new proposal/ modified/ revised cost estimate
	

	2. COSTING AND BUDGETING


	2.1
	(a) Total cost (indicate the position year-wise).

(b) Reference Date and basis of cost estimates of various components 
(c) Whether budget provision has been made and if not, how is it proposed to be arranged? 
	

	2.2
	Grant No. & Detailed chargeable head of account. 
	MH-
SH-

OH-

	2.3
	Amount proposed for sanction
	

	2.4
	Amount so far sanctioned under this Head of account by

(i) Administrative Department under delegated powers

(ii) Amount sanctioned with FD’s concurrence.
	

	2.5
	Committed liabilities, if any (with respect to the Head of Account at item 2.2 above).
	

	2.6
	Balance available in the budget head
	

	2.7
	If the scheme/ project is on-going work, indicate: 


Amount so far sanctioned (including for 
previous 3(three) years) and balance to 
be sanctioned.
	

	3. PROJECT COMPONENTS


	3.1
	Construction work:

i. Cost of civil work

ii. Cost of electrical work


	

	3.2
	Cost of Plant and machinery
	

	3.3
	Cost of Equipment and stores
	

	3.4
	Beneficiary oriented schemes;

i. Subsidy in cash

ii. Subsidy in kind

iii. Mode of procurement of inputs

 
	

	3.5
	Cost of acquisition of land. (The land acquisition plan, indicating time schedule, should also be included in the project implementation schedule.) The land acquisition cost as indicated by the concerned District/ State authorities must be indicated here (copy of the order may also be enclosed)
	

	4. JUSTIFICATION AND BENEFITS


	4.1
	Reasons/ justification for proposal indicating historical background, circumstances in which the need has arisen, whether other alternatives have been considered.
	

	4.2
	In case of ongoing scheme/ project, present status and benefits already accrued to the beneficiaries may be furnished.
	

	4.3
	Have other concerned Departments and Planning Department been consulted and if so their comments?
	

	4.4
	What are the targets/ benefits? 
	

	4.5
	(i) 
In case of civil works/ electrical works 
what is the schedule for construction 
indicating the position separately 
relating to plant and machinery and 
civil works, manpower etc. together 
with year-wise phasing? 
ii) 
In case of other schemes what is the 
mode of selection of beneficiaries, 
procurement of material, disbursal of 
material/ cash subsidy etc.?
iii)        Whether the adopted strategy as 
indicated at para (ii) above is in 
conformity with scheme guidelines of 
Govt. of India/ State Govt.

iv)
In case of beneficiary oriented schemes 
what are the target dates for selection of 
benefiaciaries, the authority responsible 
for identification and selection and 
whether local bodies/ Deputy 
Commissioners are consulted or not?
	`

	5. IMPLEMENTATION SCHEDULE


	5.1.
	Indicate year-wise schedule for civil works, plant & machinery, equipment etc (along with phasing of costs).
	

	5.2
	What is the target date for completion?
	

	6. EVALUATION


	6.1
	Has pre-project investigations been arrived at in detail and details of area where changes in project parameters could be anticipated?
	

	7.    IN CASE OF REVISED/ MODIFIED ESTIMATES


	 7.1
	Date of approval of original/ firmed up cost.
	

	7.2
	Original or firmed up approved cost.
	

	7.3
	Present cost (completion cost)
	

	7.4
	Earlier project completion schedule
	

	7.5
	Revised project completion schedule
	

	7.6
	Brief reasons for time/costs overruns in brief terms (incase of revised cost).
	

	7.7
	Quantification of increase in cost on account of time overruns 
	

	7.8
	Present status of physical progress of the project.
	

	7.9
	Expenditure incurred and commitments made so far.
	

	8. General


	8.1
	Whether the comments of the Financial Advisor/DFA/AFA/ CAO/AO/IAO etc. have been obtained in respect of the proposal?
	

	8.2
	Supplementary information
	

	8.3
	Points on which decisions/ sanctions are required.
	


Recommended and forwarded to the Finance Department for concurrence.

(Secretary of the Administrative Department)
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